
 
So how do I update my details? 
First of all go to www.yor-ok.org.uk/updating. Click on the link for online updating. You will see a login screen that asks you for your username 

and password. If you can’t remember your password or encounter any problems please contact YorkFIS on 01904 55444 or text 

‘update’ to 07624 802244. 

 

Once you’ve logged in you will see your “Main Welcome Screen” as it appears below. Select “Forms”.                 

 

http://www.yor-ok.org.uk/updating


 

Your login may be linked to more than one provider. (e.g. a playgroup and a parent toddler group). Select which of the providers you want to 

update from the drop down list on the right.   

 

Once you’ve picked which provider you want to update then select which form to use. For childcare provision click on “ChildcareProvision”, for 

anything else click on “Tribal_PKHD_FSD”.  When you click on the link to open the form it will appear in a new window as shown below: 



 

You can use the “Next Page” or “Previous Page” button to cycle through the different pages. You can move between pages and the system 

will not lose any changes you have made. ONLY PRESS THE SAVE BUTTON WHEN YOU ARE READY TO SUBMIT THE ENTIRE 

FORM FOR REVIEW. 



We recommend you go through each page using the “Next Page” button and review the information. On the right hand side you can see what 

information we hold about you currently. If you want to change any information you can simply click on it and enter new details. 

There are some sections where you can select an item from a drop down list.  

 

 

 

 

 

To add an item click on 

“Insert Item” then pick from 

the drop down list which 

item you want. 

To remove an item click on it 

in the table and a blue arrow 

will appear to the left. Then 

click “Remove” and it will be 

removed from the list. 

 



Once you have reviewed all of your details you can submit your changes. To do this you press the “Save” button. This will return you to the 

“Main Welcome Screen” and there will be a message saying if your form has been successfully submitted. 

 

A member of YorkFIS will then review the changes you have made. Finally don’t forget to logout! 

 


